
How to change your autopay 
Log into your account & follow the steps below. 

Reminder – Credit cards are subject of a 3rd party convenience fee of $3.05 or 3% whichever is greater To avoid the fee 
select Bank (ACH). Autopay is pulled within five (5) business days prior to the due date. 

Step 1 – Select I want to manage my payment methods 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 2 – Add new payment method or delete current payment method & select to set up autopay 

 

 

 

 



 
Step 3 – Select which payment method you want to add & enter that payment method information 
 

 
 
Step 4 – You successfully changed your payment method for autopay 
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