
How to set-up autopay with bank account (ACH) 
Log into your account & follow the steps below. If you have not registered for online access, you will need to register 
before being able to sign up for ACH autopay. 

Please note there is a 3rd party convenience fee of $3.05 or 3% whichever is greater if you sign up through one-time 
payment. To avoid the fee make sure to follow the steps below. Autopay is pulled within five (5) business days prior to 
the due date. 

Step 1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Step 2 

 



Step 3  
 

Congratulations you have successfully completed Autopay 
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